CONVERSION FROM LEASE HOLD TO FREE HOLD
CHECK LIST FOR EXAMINATION OF DOCUMENTS FOR COMMERCIAL LAND
FILE NO.
THE CONVERSION APPLICATION SUBMITTED BY THE GPA HOLDER/ORIGINAL LESSEE ON DATED 
 IN RESPECT OF PLOT NO. 
 AT 









 MEASURING 

 SQ.MT./SQ.YDS. HAS BEEN SCRUTINIZED/ EXAMINED AS UNDER:-
DETAILS OF THE DOCUMENTS FURNISHED BY THE APPLICANT
	1. 
	NAME OF THE ORIGINAL LESSEE/ ALLOTTEE
	

	2. 
	NAME OF THE GPA HOLDER
	

	3. 
	NAME OF THE AGREEMENT TO SALE HOLDER/ PURCHASER
	

	4. 
	IN WHOSE NAME CONVERSION SOUGHT
	

	5. 
	UNDERTAKING 
	PAGE NO

	6. 
	AFFIDAVIT
	PAGE NO

	7. 
	INDEMNITY BOND
	PAGE NO

	8. 
	COPY OF OCCUPANCY CERTIFICATE WITH DATE OF ISSUE (NOT APPLICABLE INCASE OF BUILT-UP SHOPS)
	PAGE NO

	9. 
	PROOF OF PHYSICAL POSSESSION (ANY 1 OR 2) 
I) VOTER I.CARD NO…………………………… IN THE NAME OF ……………………………
II)AADHAR CARD NO ………………………… IN THE NAME OF ……………………………
III)ELECTRICITY BILL NO …………………… IN THE NAME OF ……………………………
IV)HOUSE TAX RECEIPT NO………………… IN THE NAME OF ……………………………..
V) PROPERTY TAX RECEIPT …………..……. IN THE NAME OF …………………………….
VI) RATION CARD NO ………………………… IN THE NAME OF ……………………………
VII)PASSPORT NO…………………..………… IN THE NAME OF ……………………………
VII)DRIVING LICENSE ………………………… IN THE NAME OF ……………………………
IX) GOVT. I. CARD NO ………………………… IN THE NAME OF ……………………………
	PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO
PAGE NO

	10. 
	ATTESTED PHOTOGRAPHS & SIGNATURES OF PURCHASER/LESSEE(S)
	PAGE NO

	11. 
	DATE OF POSSESSION
	

	12. 
	WHETHER THE SHOP/PLOT IS MORTGAGED
	

	13. 
	IF YES, THEN NOC/REDEMPTION DEED FROM THE MORTGAGEE
	PAGE NO

	14. 
	F.A.R. FLOOR AREA RATIO *
	

	15. 
	E-MAIL ID IN CAPITAL LETTERS PLEASE.*
	

	16. 
	MOBILE NO.*
	


P.T.O
DETAIL OF GPA HOLDERS AND PURCHASER

	
	Details of GPAs
	Details of Agreement to sell

	S.No.
	Name
	Date
	Registered/

Unregistered
	Page
	Name
	Date
	Page
	Registered/

Unregistered

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(i) Whether Agreement to sell executed on or after 24.09.2001 has been registered 








.

(ii) Remarks, if any, having bearing on conversion: 



























Detail of payments made:-

1. Conversion Charges Rs. 

/- vide Challan No. 


 dated 

2. Ground Rent 
(
Nos. of Challans) ``````````````````````````````````````````````````````````````````````````````````````````
3. Any other charges..

(i) …………………………… Rs. 

/- vide Challan No. 


 dated 


(ii) …………………………… Rs. 

/- vide Challan No. 


 dated 

(iii) …………………………… Rs. 

/- vide Challan No. 


 dated 

The above documents and details have been checked

